Quic Tips

Panel Processor

Here are quick tips for Rl HIE Panel Processor. Learn more at: RIHIE.org/PanelManagement
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Note: The panel you submit will fully overwrite your existing panel. Please carefully review your file prior to upload.

HIE Admin Tool Panel Processor
Note: File Naming Convention: [ subscribercode]-1-z-MM-dd-yyyy
For Example: RICC_PP-1-z-MM-dd-yyyy

e Panel Selection
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1a. Select the Panel Processor tile in the Portal 2a. Select the Template File
2b. Select the Panel Name

2c. File must be in .CSV format and named as:
subscribercode1zMMddyyyy
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Here are quick tips for Rl HIE Panel Processor. Learn more at: RIHIE.org/PanelManagement

(4 A B C D = F | J K ik M N o] P \ . .

1 [Group Patient_ID First_ Name Middle_Name Last Name Name_Suffix Address_1 City State Zip  Birthdate Gende Home_Phone ' 3. The hi g hl Ig hted blue

2 999999 John K Doe baltimore MD 21230 12/31/1900 M 3025551212 .

3 1000000 Jane K Doe baltimore MD 21230 12/31/1900 F 3025551212 values must be included
4 1000001 Jim K Doe Ir baltimore MD 21230 12/31/1900 M 3025551212 EEE—

5 in your patient panel.
& All panels are required to have these columns headers, be named the same, and be in this order. All files must be saved as CSV(Comma deli

7 Values always required Verify all cells in these
g Values optional - these fields will appear on your ENS alerts if you include them in the panel

e columns are complete
11

! (not blank) to ensure
13

” ! successful upload.

\_< Sample Patient Panel  Field Descriptions __ Best Practices 4 G L4

Panel Processor

4. 'Upload History' shows

one row for each file
Iplogsd Hivtory upload attempt,
Template DiatesTima Added 4 Source Code  Filie Mame Tolal Rows  Status including date and
time of attempted
CoSPatentPanel  OA03250355PM  RICCPP  RICC_PPIr08032005ew 3 Upload compluied: sualing valldeticn upload, source code, file
 CSSPatientPanel  DU02251021AM  RICC PP RICC_PP-1.2-04-02:2025 con Eror hame, number of rows in

RoRE HE

the file, and file status.
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